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This policy applies to those ‘general’ requests for financial assistance which do not fall within specific service areas.

In order to consider any request for financial assistance, members must firstly be satisfied that they have the power to make payments under the Local Government (NI) Act 1972 or other appropriate legislation.


The following represents a framework under which requests for financial assistance may then be considered.

1 Upon receipt of a request, an application form will be forwarded to be completed and returned before the request will be considered.

2 Applications from individuals or small groups will only be considered where they are designed to raise funds for a suitable purpose which qualifies under Section 115 or Section 60 of the above Act, as detailed below.
· The specified purpose of the application should benefit the citizens of the Borough of Antrim socially, economically, culturally or in any other positive manner.  Hence a high priority will be accorded to applications from organisations with a physical presence, or otherwise operating directly, in the Borough.

Likewise locally-based projects or events will take precedence over funding for participation in events or projects outside the Borough.

3 Where it is deemed that direct financial assistance is not appropriate, alternative arrangements for support may be offered in the form of:

· Reduced price Council facilities, preferably at off-peak times (subject to availability).

· Free facilities in exceptional circumstances (subject to availability). 
· Any other alternative format as may be deemed appropriate.

Where possible, the level of assistance will be commensurate to the likely benefits of the project to the Borough.  

4 Where a request is made by an umbrella organisation, with a local branch, the organisation will be asked to redirect the request through the local branch.

5 Retrospective requests will not normally be considered.

6 Only in exceptional circumstances will more than one request for assistance be considered in any 12 month period.

7 Any group, organisation or person receiving Council assistance is obliged to acknowledge Council’s support, where possible, in promotional materials and at the event itself.

8 Where funding is provided by Council in relation to a specific event, the recipient will be required to provide written details of approximate visitor numbers, success of event, press coverage etc. together with a summary of expenses.

9 In relation to the requirements at 7 and 8 above, applicants should note that failure to comply means that no further applications can be considered.

In addition to the above general criteria, all requests will be considered within the framework of the budget and therefore Council cannot guarantee financial assistance to any organisation.

The Council reserves the right to request further information or clarification on any request for financial assistance.  Council may also take into account the availability of alternative sources of funding (e.g. National Lottery) and whether such sources have been explored.

Where applicable, Council may undertake an assessment of need and request any appropriate documentary evidence e.g. Income and expenditure account or statement of deficit.

Copies of this policy can be made available, on request, on disk, in large print, Braille, audiotape or minority language for those who are not fluent in English.

Please Note:
Whilst there are no formal application closing dates, in order to accommodate the full committee process, applicants are advised to ensure completed applications are with Council a minimum of eight weeks prior to the date of the planned activity.


FINANCIAL ASSISTANCE - 

CORPORATE APPLICATION FORM

TYPED COPIES ONLY WILL BE ACCEPTED 
1.  Name & Address of Group (please give address for correspondence)
	

	

	

	

	Tel. No. (Day Time):                                         Tel. No. (Mobile):


2.  What are the aims and objectives of your group?

	

	

	

	


3.  Description of Activity / Project

(Please use this space to tell us what the project will try to achieve and who will benefit)

	Aims of activity/project and specific reasons why financial assistance is required.

	

	

	

	

	


4.  Please provide details of the total cost of the proposed activity / project and   
     amount of financial assistance sought from Council.

	

	

	


5.  How will this project or activity benefit the Antrim Area?

	

	

	


6.  If this request relates to an event please give details of estimated visitor numbers, 
     likely catchment area for visitors (Local, Borough, Regional, National, International) 
     as well as press coverage.
	

	

	


7.  Have you or do you intend to apply to any other body for funding for this project (if so, please specify)?

	

	

	


8.
Have you received any financial assistance from Antrim Borough Council in the past?

	If yes, please state dates and amounts. 

	

	

	


I can confirm that this organisation does not discriminate against persons of different religious belief, political opinion, race (including indigenous travellers) ethnic origins, nationality, age, gender, marital status or sexual orientation.

Signed ……………………………………………….…   Position …………………………………

Name (block caps)  ………………………………………..  Date    ……….………………………….

Please ensure a copy of your constitution, annual report and financial statements are enclosed with this complete application.  (Not applicable if constitution has been previously forwarded to the Council).
	BANK DETAILS (to be completed for all applications)

	Account Holder/s Name:
	

	Bank/Building Society

Name:

Address:


	

	Sort Code:
	

	Account Number:
	

	Remittance E-mail Address:
	

	Remittance Fax Number:
	


Check List for Enclosures (Please Tick)

Constitution
Annual
Financial 

Statements
(if applicable)
Report
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	MONITORING FORM




Please note:
All sections of the Monitoring Form must be completed and returned (with photocopies of all relevant receipts) BEFORE PAYMENT CAN BE MADE.  

SECTION 1:  BACKGROUND DETAILS

 

	Organisation
	

	
	

	Name of Organisation:
	

	Name of Contact Person:
	

	(must be an office bearer, director or board member)
	

	Position in Organisation:
	

	Telephone Number:
	

	E-Mail:
	


SECTION 2:  ACTIVITY ASSESSMENT

Were the aims and objectives of the activity met as per your application form? 

 (as attached)



YES




NO

If no, please state changes:


________________________________________________________________________________________________________________________________________________________________________________________________

What were the highlights of your activity?

_________________________________________________________________________________________________________________________________________________________________________________________________________

Where did visitors/participants mainly come from?

(Please specify numbers)

Antrim Borough


N. Ireland


Overseas


SECTION 3:
FINANCIAL ASSESSMENT

Please give a detailed breakdown of actual EXPENDITURE (please attach receipts):

	Expenditure Details
	Amount

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total expenditure:
	


 Please continue on a separate sheet if necessary

SECTION 4:  MARKETING ASSESSMENT

Give details (including copies where possible) of press releases / advertisements and publicity material eg. (leaflets/posters) acknowledging  Antrim Borough Council as a sponsor of the event.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SECTION 5:  AUTHORISATION

I can confirm that all information relating to the activity has been declared on this monitoring form and that photocopies of all receipts forwarded are relevant to this activity.

Signed:
……………………………………. 



…………………………………….



…………………………………….

Date:

…………………………………….



















Office Use Only


 		


Date Received		Beneficial to Antrim Area





Constitution Enclosed:		Suitable Purpose (S115 or 60)





Date of Meeting:		Assistance Recommended:  Yes  	   No  	   	





Financial Statement Enclosed:	Facilities Recommended:      Yes               No  





Annual Report Enclosed:		


		Recommendation ___________________________


Coding


	


Budget		Signed  ___________________________________


	





Please note that, as a condition of grant, Council may require evidence as to how the funding has been expended, including submission of documentary support and access to your organisation’s records.
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